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Sending Pointed Emails 

This example is for sending a specific email to certain gardeners. One feature is 
that you can include an image with your email. There is a section at the end, 
“Adding an Image” that explains how to upload your image to LGL and then 
include it in the email. 
 
You need to log on to the Little Green Light web site before proceeding. 

Go to https://wcg.littlegreenlight.com/login and enter your email and password. 
The top of the page will look like: 

 
 
Click on Constituents, All Constituents … 

 
 
In the Names box, put in the Gardener’s name that you want to send the email. 
Press Enter or click the “Search” button on the right. 
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In this example, I put “Wayne” in the Names box. This is the screen that is 
returned for that gardener. 

 

 

Click on the gardener’s name so it brings up their Details. 

 

 

 

In the upper right is a button to “Send email”. Click that. 
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This screen will appear. 
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Fill in the Email template and verify the From and Subject. 
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The body of the text will be filled in. There are places with _[ xxx]_ that need to be 
replaced with your text. They could be anywhere in the text. Look all the way 
down to the bottom. 

Note: do NOT change those fields with double [[xx]]. LGL will fill those in. 
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When you are finished updating the text with your word, press the “Send Email” 
button at the lower right. 

 

 

The system will now return to the Constituent Details page.  You may now select 
another Constituent for another letter. 

 


